PARK COMMISSION MEETING MINUTES-TOWN OF GRAND CHUTE-1900 W.
GRAND CHUTE BLVD., GRAND CHUTE, WI - JANUARY 12, 2026

CALL TO ORDER/ROLL CALL

Meeting called to order at 5:00 p.m. by Mike Schmidt, presiding President.

PRESENT: Mike Schmidt, Karen Bong, Nathan Scott, Karen Petersen, Joy Hagen

ABSENT: Jennifer Buelow Fischer, Connie Radtke

STAFF: Jeff Muller, Parks & Facilities Manager; Supervisor Heling, Town Board Liaison;

Ericka Rick, Public Works Office Coordinator

OTHERS: Beth English, Town Chair

APPROVAL OF AGENDA/ORDER OF THE DAY

Motion (Petersen/Scott) to approve. Motion Carried (5/0)

PUBLIC INPUT

No public input.

APPROVAL OF REGULAR PARK COMMISSION MEETING MINUTES FOR

NOVEMBER 11, 2025

Motion (Hagen/Petersen) to approve minutes as written. Motion Carried. (5/0)

MONTHLY REPORTS

1.
2.
3.

o

Manager’s Memo — Written and Verbal Jeff Muller

Correspondence Report — Written and Verbal Jeff Muller

Greenways Report — Commissioner Hagen reported that Outagamie County will be
hosting their Annual Meeting on January 22, 2026 and the Mini Grant Program
application deadline is March 2, 2026.

Town Board Liaison Report — Supervisor Heling gave an update on both the Director of
Finance Position and the Town Administrator position.

President’s Report — Nothing to Report

Bike & Pedestrian Trail Report — Written and Verbal Jeff Muller

NEW BUSINESS

1.

Recommendation to Town Board for awarding the Carter Woods Park Play
Equipment RFP to Lee Recreation, LLC.



As part of the approved 2026-2030 Capital Improvement Plan, a Request for Proposal (RFP)
for professional services related to the design, furnishing, and installation of play equipment
for the Carter Woods Park Playground project was distributed.

Staff received four proposals for the professional services of the project. The vendors
provided a proposed lump sum cost to complete the design, furnishing, and installation
services of the project provided in the scope of work. Each vendor was given the opportunity
to provide two options.

During an internal review, staff reviewed type of play equipment, equipment warranty,
surface warranty and any past experiences. These considerations assisted in the decision for
bid recommendation.

Motion (Petersen/Bong) to approve the recommendation to Town Board for awarding the
Carter Woods Park Play Equipment RFP to Lee Recreation, LLC and their provided
Option 1 concept. Motion Carried. (5/0)

2. Approve Parks and Recreation Sponsorship Program.

The Parks and Recreation division organizes multiple programs and events annually. These
programs and events are made possible by the contributions of staff, various vendors, and
volunteers. Sponsorship opportunities provide recognition to community partners and bring
in revenue to offset costs associated with the event or program.

Staff has produced a new Parks and Recreation Sponsorship Program to pursue partnerships
within the community. This document will be dispersed annually to neighboring businesses
and organizations.

Motion (Petersen/Scott) to approve the Parks and Recreation Sponsorship Program.
Motion Carried. (5/0)

ADJOURNMENT
Motion (Scott/Petersen) to adjourn. Motion carried (5/0). Meeting adjourned at 5:44 p.m.

These are draft minutes taken for a regular scheduled meeting held on January 12, 2026 by:
Ericka Rick, Office Coordinator Town of Grand Chute.



