
New Hotel/Motel License Checklist 

The following items are required at the time of application. Please print legibly and make sure 

all forms are completed: 

o Hotel/Motel License Application

• Application must be complete including all acknowledgements initialed and

signature/date

o Proof of Liability Insurance

o Copy of Annual Health Permit issued by Outagamie County Health Department

• Rooms

• Pool, if applicable

• Food, if applicable

o Copy of most recent health inspection report from Outagamie County Health Department,

certifying that the facility is in compliance

o Copy of Wisconsin Seller’s Permit

o Copy of Manager’s Driver License or State ID Card

o Hotel/Motel License Fee $257.00

Be sure to review the following documents provided: 

o Town of Grand Chute Municipal Code, Chapter 315 Hotels and Motels

o Town of Grand Chute Municipal Code, Chapter 57-4 Hotel/Motel Room Tax

o Fox Cities Area Room Tax Commission Quarterly Hotel Room Tax Return Form

o Wisconsin Department of Revenue Publication 219


