
MEETING DATE TIME LOCATION 

Park Commission May 12, 2025 5:00 p.m. Grand Chute Town Hall 
1900 W Grand Chute Blvd 
Town Board Room 

A. CALL TO ORDER/ROLL CALL

B. PLEDGE OF ALLEGIANCE

C. APPROVAL OF AGENDA/ORDER OF THE DAY

D. PUBLIC INPUT Members of the public are welcome to address the Commission. Individuals wishing to speak on an item (whether on the agenda or not) must sign in prior

to the start of the meeting and may speak during the Public Input segment of the meeting. This segment is placed early in the agenda so that the public may make their comments prior to 
any discussion or action by the Commission. Individual comments are limited to no more than three minutes each. The Public Input section is limited to a total of 15 minutes. The 
Commission may suspend this rule if deemed necessary. Once the public input segment ends there will be no additional discussion from the audience. Note regarding non-agenda Town 
related matters: Pursuant to WI Statutes 19.83(2) and 19.84(2), the public may present matters; however, they cannot be discussed or acted upon until specific notice of the subject matter
of the proposed action can be given. 

E. MINUTES
1. Approval of the March 10, 2025 regular meeting minutes as written.

F. REPORTS
1. Manager’s Memo – Attached/Verbal
2. Correspondence Report – Attached/Verbal
3. Update from Outagamie County Greenways, meetings and upcoming events – Verbal
4. Town Board Liaison update of most recent Town Board meetings - Verbal
5. President’s Report – Verbal
6. Bike & Pedestrian Trail Report – Verbal

G. NEW BUSINESS
1. Discussion of Trail Duties-Parks Commission
2. Discussion of Parks CIP Items

H. FUTURE AGENDA ITEMS
1. Review/Approve Parks and Recreation 2026-2030 Capital Improvement Plan

I. ADJOURNMENT

Accommodation Notice 
Any person requiring special accommodation who wishes to attend this meeting should 

 contact (Public Works at 832-1581) at least 48 hours in advance 
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PARK COMMISSION MEETING MINUTES- TOWN OF GRAND CHUTE-1900 W. GRAND CHUTE 
BLVD, GRAND CHUTE, WI – MARCH 10, 2025 

CALL TO ORDER/ROLL CALL 

Meeting called to order at 5:00 p.m. by Mike Schmidt presiding President. 

PRESENT: Mike Schmidt, Karen Petersen, Joy Hagen, Nathan Scott, Jennifer Buelow Fischer, Karen Bong, 
Keith Curran 

EXCUSED:  

STAFF: Jeff Muller, Parks & Facilities Manager; Jordan Jolma, Director of Public Works; Supervisor 
Bantes, Town Board Liaison; Carrie Gretzinger, Public Works Office Coordinator; Richard 
Downey, Town Administrator 

OTHERS:   

APPROVAL OF AGENDA/ORDER OF THE DAY 

Motion (Buelow Fischer/Petersen) to approve agenda/order of the day.  Motion Carried (7/0). 

PUBLIC INPUT 

No public input. 

APPROVAL OF REGULAR PARK COMMISSION MEETING MINUTES-FEBRUARY 10, 2025 

Motion (Petersen/Curran) to approve meeting minutes as written.  Motion Carried (6/0).  President 
Schmidt Abstained.  

MONTHLY REPORTS 

Manager’s Memo – Written and Verbal Jeff Muller  

Correspondence Report – Written and Verbal Jeff Muller 
Town of Grand Chute received the Tree City USA Award again.  This is the Town’s 21st year of participating in 
this program. 

Greenways Report – Commissioner Hagen Verbal 
Tails Summit took place on February 18, 2025 and was a successful event.  No date has been set for the next 
Outagamie County Greenways Committee meeting (should be soon though). 

Town Board Liaison Report 
Supervisor Bantes stated the Town Board approved the Planning Committee’s recommendation to rezone 
several parcels on Grand Chute Blvd and White Hawk for single family development as well as on Gillett and 
Evergreen which will become Habitat for Humanity homes.  

President’s Report 
Commissioner Schmidt states he has received a lot of positive feedback regarding the ice skating rink.  
Residents are appreciative that staff took the time to put up the ice rink and maintain it as well as keeping the 
trail around Prairie Hill Park plowed and salted. 
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Bike & Pedestrian Trail Report – Written and Verbal Jeff Muller 
Tanner Russell the Town Planner attended the Trails Summit which took place on February 18, 2025. 

NEW BUSINESS 

1. Motion (Hagen/Scott) to approve recommendation to Town Board for awarding the Maple Edge 
& Carter Woods Park Projects RFP to McMahon Associates, Inc. in the amount of $78,000. 
Motion Carried (7/0). 

As part of the approved 2025-2029 Capital Improvement Plan, the following park projects were combined into 
a Request for Proposal (RFP) for Design-Bid-Construction services: 

• PR-28-001 Maple Edge Restroom W/ Plaza & Walkway 
• PR-25-006 Maple Edge Park Parking Lot 
• PR-25-013 Carter Woods Park Pickleball Court Reconstruction 

Staff distributed the RFP for the Design-Bid-Construction services of the projects and received four proposals.  
The Consultants provided a proposed lump sum cost to complete the design, bidding, and construction services 
of each project provided in the scope.  The results from the RFP are summarized below: 

• McMahon Associates, Inc. $78,000 
• Rettler Corporation  $99,080 
• raSmith   $122,100 
• GRAEF   $159,178 

McMahon Associates, Inc. presented the lowest proposal while meeting the requirements of the RFP. 

2. Motion (Buelow Fischer/Petersen) to approve recommendation to Town Board to approve 
reallocation of current open Park Maintenance Technician position to proposed Lead Park 
Maintenance Technician position.  Motion Carried (7/0). 

Due to the recent resignation of a Senior Parks Maintenance Technician, the Parks Department currently has a 
vacant position. Staff is proposing to reallocate this opening to a Lead Parks Maintenance Technician. This 
reallocation is being proposed to meet the immediate operational needs of the department and to align with the 
department’s future vision. 
The creation of a designated Lead Parks Maintenance Technician will provide essential day-today oversight, 
enabling the Parks & Facilities Manager to devote more time to higher-level duties and responsibilities, while 
supporting the department’s visions for expansion in areas such as project management, park maintenance, 
urban forestry development, recreational opportunities, programing, and community-based special events. 
The Lead Parks Maintenance Technician’s primary responsibilities, in addition to those of the Parks 
Maintenance Technician, would include assisting with leading, training, and overseeing the day-to-day work of 
full-time Parks Maintenance Technician and Senior Parks Maintenance Technician positions, part-time, and 
temporary/seasonal park field employees. This position would also be responsible for scheduling, coordinating, 
and communicating with contractors, as well as coordinating and scheduling weekend and holiday shift 
rotations. 

FUTURE AGENDA ITEMS 

 
Motion (Petersen/Scott) to adjourn.  Motion Carried (7/0).  Meeting adjourned at 5:33 p.m. 
These are draft minutes taken at the regular meeting held on March 10, 2025 by:  Carrie L. Gretzinger, Public 
Works Office Coordinator, Town of Grand Chute. 
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MANAGER’S MEMORANDUM 

TO: Park Commissioners 

 Jordan Jolma, Director of Public Works 

FROM: Jeff Muller, Parks & Facilities Manager 

DATE: May 12, 2025 

RE:  May 2025 Report from DPW 
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1.  Park Updates 

a. Arrowhead Park kitchen and bathroom renovation project has been completed.  

The Parks Crew did a great job completing this project despite the unfavorable 

cool conditions we have experienced this spring.  The walls, partitions and 

flooring were repainted when the temperatures were warm enough for proper 

curing. 

Before 

 

After 

 

 

b. Baseball leagues have started for the spring/summer.  Fields at both Carter Woods 

and Patriot Park get used extensively for practices and games weekly and require 

many hours of maintenance during the season. 

c. All restrooms and shelters opened for the season on May 1st. 
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2. Forestry Updates 

a. Arbor Day activities were held at Carter Woods Park this year on April 23rd. 

Badger Elementary 4th graders participated in the event after we dodged some 

spotty thunderstorms. Activities included planting two new trees in place of two 

trees that were removed last fall and Town Chair English read the Arbor Day 

Proclamation. 
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3. Recreation Updates 

a. Pickleball classes are open for registration and are set to begin on June 2nd. 

 

 

b. Summer Adventure Camp will begin on June 9th. 

c. Summer Yoga registration will begin on May 12th. The summer session will be on 

Wednesdays at Town Center Park starting June 11th. 



 PARK COMMISSION 

AGENDA MEMORANDUM  
 

Page 1 of 1 

 

MEETING DATE: May 12th, 2025   

FROM: Jeff Muller, Parks & Facilities Manager 

RE: Discussion of Trail Duties-Park Commission 

TYPE: New Business 

 

Background Information: The re-development of a designated Pedestrian and Bicycle 

subcommittee is an item that has been brought forward by the Park Commission.  The 

subcommittee was established in 2020 to serve in an advisory role to the Park Commission 

regarding future pedestrian and bicycle infrastructure projects.  The subcommittee was un-

established at some point in 2023.        

 

Fiscal Impact: N/A 

 

Recommended Action: Discussion of Trail Duties of the Park Commission and re-development 

of a designated Pedestrian and Bicycle subcommittee. 

 

Attachments:  

None 
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Arrowhead Park Boardwalk 

2023 project portion reconstructed: 2865 feet  

Remaining portion: 765 feet 
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Patriot Park Street Hockey Rink 

Constructed: 1997 
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Town of Grand Chute Splash Pad Considerations: 

Site Location? 

CIP Year? 

Multiuse? 

 

 

 




